
 Parents or guardians should not send persons whose SIGNATURES are not on the 

Emergency form to ask for the release of children.   For the child’s safety, the 

release will not be granted. 

 

Another area of concern, and also related to the child’s welfare, is the matter of telephone 

messages. 

 

 Parents or guardians may wish to telephone the Extended Day Program asking that 

their child be directed to go to various places after school.  As there is always the 

possibility that a person other than a parent or guardian might telephone, such 

requests will not be granted. 

 

 With the same potential problem in mind, the Extended Day Staff will not accept a 

telephoned request to call a cab for a child. 

 
Code of Conduct 

 

Children attending the Saint Peter Extended Day Program follow the Code of Conduct for 

Saint Peter School as printed in the school handbook.  Violations of this code of conduct is 

cause for dismissal from the program. 

 

As members of a Christian and caring community, the children will be expected to respect the 

staff, each other, and the materials and environment provided.  They must never leave the 

building or grounds without explicit permission of the staff of the Extended Day Program.  

Such permission will only be granted by order of the parent or guardian. 
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Friends 

 

The Extended Day Program is only for regularly enrolled children from kindergarten through grade 

eight of Saint Peter School.  Saint Peter Extended Day Program cannot legally supervise friends 

who may wish to join the children for the afternoon. 

 
Toys 

 

It is requested that children not bring toys from home.  Often these items are very personal and  

important, so the child feels they need to be defended and protected.  This is not consistent with 

the “sharing” atmosphere encouraged in our large family atmosphere.  If a personal toy becomes a 

problem source, it will be confiscated until the child leaves for home.  If this is persistent, the toy 

will be confiscated until the end of the month. 
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The Saint Peter School Extended Day program provides professional care, supervision, recreation, 

and enrichment activities for working families who desire both parochial school education and 

supplementary day care in a Christian environment.  It is for children enrolled at Saint Peter 

School in grades kindergarten through grade eight.  

 
Curriculum 

 

This professionally operated program allows children to experience a rich diversity of growth 

activities in a Catholic environment.  The activities are planned to complement the philosophy and 

value systems of Saint Peter School and the family.  The schedule for the Extended Day Program 

will consist of specific times for play, snack, study, games, arts and crafts.  There is time set aside 

for homework completion. 

 

Within a family environment, the program strives to provide individual attention, respect, and 

security for children of working parents. 

 
Administration and Staff 

 

The Saint Peter Extended Day Program is administered by the Pastor and Principal of Saint Peter 

School and staffed by a director and teachers’ aides.  These people, employed by the school, 

work together to help each child grow to maturity and self-respect, as well as to help each child 

grow to maturity and self-respect, as well as to maintain an atmosphere wherein respect and 

understanding of others is realized. 

 

At the end of the month, parents will be issued a statement indicating the amount which is due for 

the preceding month.  If a parent or guardian fails to meet the Extended Day Program fee payment 

due on the 15th of each month and does not make adequate arrangements with the director, the 

child will not be allowed to continue in the program. 

 

Staff members are employed until 6:00 P.M.  It is only common courtesy to respect the time of 

closure.  A fee will be assessed for late pick-ups if the director ascertains that a late pick-up, or a 

history of late pick-ups occurs without justifiable cause. 

 
Time 

 

The Extended Day Program is open between 2:45 P.M. - 6:00 P.M. every day school is in session.  

A letter sent home to the parents states the opening and closing dates of the Extended Day 

Program.   A parent may register a child every day for the entire time or on specific days of the 

week with a special pick -up time.  A parent states this information on the “Extended Day 

Application Form.” 

 
Finances 

 

Fees are the sole support of the Saint Peter Extended Day Program.  It is not subsidized by the 

school or parish. 

 

 

 

A non-refundable deposit check of $15.00 for one child, $20.00 for two children and $25.00 for 

three or more children, made payable to Saint Peter School, is paid at the time of registration.   

 

A $20.00 charge will be assessed for all returned checks. 

 

The financial guidelines of the Saint Peter Extended Day is a flat rate of $5.00 per hour, per family. 

The fee includes a cold drink served daily.  Children are permitted to bring their own snacks. 

 

The monthly fee is due on the 1st of each month following the child’s stay in the Extended Day 

Program.  The monthly fee is based on the times indicated on the “Extended Day Sign Out Chart.” 

 
Illness or Accident 

 

In cases of illness or accidents the director of the Extended Day will do the following: 

 

 In cases which appear to be of a minor nature, First Aid will be administered on the 

premises.  Medication will not be administered by mouth unless both a written 

statement from a physician detailing method, amount, and time schedule, AND a 

written statement from the parent authorizing the staff to assist a child in taking such 

medication are on file with the Director. 

 

 In cases which appear serious, the Program Director will make an effort to \carry out the 

instructions as given on the Emergency form. 

 

 Parents who do not wish their child treated in any way should indicate such on the 

Emergency form, and should give directions to be followed in the space, “Special 

Instructions.” 

 

 Parents will be expected to make provision for taking sick children home.  The Extended 

Day Program does not have facilities for transportation. 

 

 If the home does not supply adequate emergency instructions, or if the instructions given 

cannot be followed at the time of emergency, the staff will act according to their best 

judgment for the welfare of the child. 

 
Emergencies/Safety 

 

One of the most important regulations concerns the child’s leaving the premises of the Extended 

Day Program. 

 

 Parents and guardians should not take children from the school yard or other areas 

without notifying the Extended Day Staff and signing the child out. 

 

 Extended Day Staff will not permit children to leave in taxis presumably sent by parents.  

If you intend to send a taxi for your child, you must notify the Extended Day Program 

Director in advance in writing, or have a permanent request on file.   


